
q  1315 West Liberty Avenue 
Pittsburgh, PA  15226 
1-800-950-1317 
FAX 866-814-4028

q  125 sisLer street 
KingWood, Wv  26537 
1-800-950-1317 
FAX 866-814-4028

ETCHED PlaquE orDEr form

quantity Size  
Quantity: _____________ size:  Left to right:  ____________   X  top to bottom:  ____________ 
Quantity: _____________ size:  Left to right:  ____________   X  top to bottom:  ____________ 
Quantity: _____________ size:  Left to right:  ____________   X  top to bottom:  ____________  Price _______________

material (Check material and plate thickness) Corners/Shape Edge
q Aluminum   q1⁄16˝  q 1⁄8˝   q 3⁄16˝   q 1⁄4˝ q square Corners 120680    q radius Corners 120017 q square edge (90°) 112684

q brass   q1⁄16˝   q1⁄8˝   q 3⁄16˝   q 1⁄4˝ q special radius-1/2” hole size 116845 q bevel edge (45° standard) 115436

q Commercial bronze   q1⁄16˝   q1⁄8˝   q3⁄16˝  q1⁄4˝ q oval 122238    q Custom 117229   q Circle 124899  q eased/rounded 121131

q Copper   q1⁄16˝   q1⁄8˝   q3⁄16˝   q1⁄4˝ Graphics q _____________________________

q Muntz Metal   q1⁄16˝   q1⁄8˝   q3⁄16˝   q1⁄4˝ q Lettering recessed/incised (etching .010” to .020˝) 122455 

q stainless steel   q1⁄16˝   q1⁄8˝   q3⁄16˝   q1⁄4˝ q Lettering raised/relief (etching .020˝) 122515

q Zinc   q.064˝   q.125˝   q.153˝   q.250˝ (laminated) q AdA braille & graphics raised (etching .032˝) 124133

q _________________________________________ q ___________________________________________________________________________

letterstyle/artwork
Customer-provided artwork:

if you are providing artwork for custom letters or logos, via disk or e-mail,  
specify format: ______________________________________________________
Cdr, Adobe illustrator is preferred.  Please provide a hard copy proof of any  
electronic artwork for our records.

q Artwork provided by Matthews 124423       q  use customer  artwork 120806
matthews to typeset/prepare artwork:
specify typestyle(s):____________________________________________________

q Caps 116395   q Caps/lc 124499   q Center Copy 119340   q Flush Left 119491

q Modify layout/line breaks as needed 114700 

q Letter sizes determined by Matthews 122709

q Match layout exactly as submitted 116619 

q Match customer layout as closely as possible 125122 

Color for recessed areas

q Painted (specify color & placement) 116505       

q natural (painted to match alloy)     

q  oxidized in recessed areas 118676–brass Alloys only 
(specify one option) q Light 127410    q Medium 124621      q dark 123485

Edge finish

q satin 114234   q Polished 111884    

q  Painted to match background 120190 q ___________________________ 

q blasted 111630   q oxidized 120283 (brass Alloy only)

q immediate Production 118282 or      q Proof for Approval 119074         send via    q FAX       q eMAiL
q Must match previous order no. ________________
is the order needed for a dedication? _________ dedication date ___________
do you authorize air freight charges to meet delivery? q yes  q no

Price is subject to sales tax unless an exemption certificate is on file.  
terms: net 30 days with approved credit–otherwise 50% deposit with  
order, balance C.o.d.

ACCount # ______________________________

Halftones/Special Decor
Specify and describe required items:

q original photo enclosed 110241 _______________________________________

q disk enclosed with scanned image _____________________________________

finish on raised areas 
q brushed satin (horizontal grain) 123914 q brushed satin (vertical grain) 110139

q Polished 114585 

q  oxidized in raised areas–brass Alloys only (specify one option from below) 

q Light 127410     q Medium 124621      q dark 123485

q Patina (on Copper only) 118354

q Painted (specify color & placement) 118913 ______________________________

q random-orbital (non-directional) 124731 _______________________________

q  Zinc (specify:  qsilvertone 113351, qbronzetone 112482  

qbrasstone Finish 114980)

Clear Coating 

q no Clear Coat 170425  q semigloss Lacquer 120285  q glossy Lacquer 118385

mounting method

q none  116582   q Foam on vinyl spectape   q double Faced tape 

q studs (drill & tap back) 116154   q studs (Weld to back) 117624

q  drill holes (specify: Quantity, size, Location, and if Countersunk)

____________________________________________________________________

Bill To:

Contact Name:  

Phone:

P.o. Number:

Ship To: 

Email address:

fax:

Date:

A12-19 Architectural etched Plaque order Form

By permitting Matthews to process this order, customer hereby authorizes Matthews to photograph the ordered products for use in professional marketing materials 
produced by Matthews for external distribution; provided, however customer may reserve the right to modify this authorization by checking the following box. q

ARCHITECTURAL PRODUCTS
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